
DEVON RAMBLERS 
 

AREA SECRETARY/ASSISTANT AREA SECRETARY 
 

SUPPLEMENTARY INFORMATION 
 

In Devon we have over 2,500 members, who have chosen to join one of our 12 groups. Each 
group organises its own walks programme, social activities and holidays, and deals with 
issues such as planning applications and path problems within its area. The Devon Area 
exists to co-ordinate the activities of our groups and membership in Devon on matters of 
common interest, particularly in dealing with organisations such as Devon County Council 
and Dartmoor National Park. It also acts as the main linkage between Ramblers Central 
Office in London and our groups. 
 
We have a team of volunteer Area Officers, under the leadership of our Chairman, who deal 
with specific aspects of our work. These officers and representatives of our groups meet 
together as an Area Council in March, July, and November. The Area Secretary agrees the 
meeting agenda with the Chairman, compiles papers from the officers and distributes them 
in advance of the meeting. Our meetings take place in Bovey Tracey on Saturday mornings. 
At the meeting, the Area Secretary takes minutes and advises the Chairman on procedural 
issues, and then produces and distributes the minutes. 
 
Our Annual General Meeting takes place in February each year, and is hosted by a different 
group each year. The Area Secretary liaises with the host group, which organises the venue, 
walks and catering. The Area Secretary assembles the agenda and relevant papers, which 
are published on our website. Again at the meeting itself, minute-taking and advice are the 
key roles, with minutes being published afterwards. 
 
The Area Secretary takes the lead role in bringing together our Devon Ramblers Highlights 
report each year. This involves agreeing the basic design and content parameters with Area 
Council, bringing together contributions from officers and groups and liaising with an 
external agency regarding design and production. 
 
In addition to the above duties, the Area Secretary is contacted (generally by email) by 
Central Office, groups, other Area Officers, members, the general public and other 
organisations on a range of topics. Often it will be a case of simply referring these on to the 
person(s) best placed to respond, but some enquiries will be dealt with by the Area 
Secretary. 
 
The role offers an exceptional opportunity to be involved in a lively organisation engaged in 
delivering benefits to both its members and to the wider walking public. Engagement with 
skilled staff at Central Office and our highly knowledgeable and enthusiastic local volunteers  
provides an opportunity to learn about our activities at all levels, from national to local. 
Although the job description lists the essential tasks of an Area Secretary, there are many 
opportunities to become involved in other tasks or projects that may interest them.  
 



Applicants should have a reasonable standard of computer literacy, including the use of 
email, MS Word and Powerpoint, whilst some knowledge of Excel could be useful. Good 
communication skills, both written and spoken, are essential. The role offers a good 
opportunity to learn new skills and to maintain and update existing ones.  
 
Our current Area Secretary, David Hinchliffe, is planning to step down from the role at the 
2020 AGM in February. However, if you are interested in applying to become our Assistant 
Secretary, with a view to a phased handover to the full role, then we are also interested in 
hearing from you. Support from the outgoing postholder and a committed team of friendly 
and helpful fellow Area Officers is guaranteed. 
 
There is a wealth of information about the Area on our website - 
https://www.ramblers.org.uk/devon 
 
If you would like to talk to David about the role, please give him a call on 01803 297474 or 
drop him an email at dphinchliffe@btinternet.com 
 
Applications are invited in the form of a brief CV and letter setting out your reasons for 
applying for either of these vacancies, again, by email to dphinchliffe@btinternet.com 
 

 
 


